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1. Public Permit Search 

When first launched, the Public Permits Search displays a list of all active and closed permits, including 

significant data for each. Permits are sorted alphabetically based on the name of the County. 

 

 

2. Search Options 

Search Options filters the displayed data.  

 

Search Options provide the following fields to select from: 

• Permit # 

• Tag # 

• Type 

• Permit Status 

• Permit Issue Date Start 

• Permit Issue Date End 

• Permit Expires Date Start 

• Permit Expires Date End 

• Sign Status Sign Owner 

• Milepoint 

• Route 

• County 

• City Jurisdiction 

• Between Milepoint And Milepoint 

• Within Feet Of Milepost Number 

  

Search Options 
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Populate one or multiple fields to establish your search criteria. Note that “Match All Fields” in the Search 

Type returns records that meet each of the filters defined for the search and “Match Any Fields” returns 

records that meet any of the filters defined for the search.  

 

 

Click the Search button to perform your search and click the Clear button to clear your search criteria.  

 

 

 

 

Search Type 

Search and Clear 
buttons 
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For fields that require typed entries, such as Permit or Tag #, partial entries return records that contain 

the information entered in the field. For example, “D2” entered into the Permit # field returns all records 

for Permit # containing “D2”. Search criteria is not case sensitive.  

 

3. Show/Hide Search Criteria 

Show/Hide Search Criteria above the Search Options hides the search fields and provides more space 

available on screen to view the dashboard results. Clicking again on Show/Hide Search Criteria exposes 

the search fields for use.  

 

4. Exporting Data 

The Excel and PDF buttons export the queried data into their respective formats.  

 

5. Sorting Data 

Partial entries 

return records 

that contain 

entered value 

Show/Hide 
Criteria 

Excel and PDF 
Buttons 
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Click on a column title in the search results to sort displayed data. Data sorts in either ascending or 

descending alpha-numeric order based on the selected column.  

 

6. Paging Data 

Data displays 50 records at a time. The number of returned records displays at the bottom of the results 

as well as the ability to page through the records.  

 

 

7. Links 

Click on the Permit # hyperlink you are interested in to display additional permit data.  

 

Click column 
heading to sort 

data 

Number of records 
returned from search 

Page through records 

Click the permit 
link to retrieve 
additional data 
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This takes you to the Permit Detail page which displays General, Sign Description and Sign Location 

information as well and Inventory Photos. 

 

8. Permit Detail 

8.1. General Information 

The General Information section provides the following permit information: 
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Permit Number – Assigned permit number.  

Permit Date – Permit approval date. 

Permit Expiration Date –Indicates permit expiration date.  

Tag Number – Permit tag number attached to sign structure.  

Inspection Date – Displays the sign’s last field inspection date.  

County – Sign location information from the permit application. 

Route – Sign location information from the permit application.  

Jurisdiction – Sign location information from the permit application.  

City – Sign location information from the permit application. 

Permit Type – Standard Sign, Multi-Message Sign, or Vegetation Management 

Permit Status – Indicates the current status of the permit.  

Sign Status – Indicates the current status of the sign face. Data is collected in the field and updated 

through the GIS database upload. 

GPS Date – Displays the first GPS inventory date when GPS coordinates were captured during field 

inventory.  

Map Location – Launches GIS viewer and centers on latitude and longitude data stored for the sign 

location. 

8.2. Inventory Photos 

Displays sign photos from the last two inventory years.  
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8.3. Sign Description 

Displays information from the permit application describing the type and size of the permitted sign. 

 

8.4. Sign Location 

Displays information from the permit application describing the location of the permitted sign.  
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9. Vegetation Permit Detail 

Select “Vegetation Management” under Type in the Search Options to produce a list of Vegetation 

Management permits.  

 

 
 

Select a Vegetation Management permit link to display additional information. 

 
 

This takes you to the Vegetation Permit Detail page which displays Vegetation Permit Data, Sign Permit 

Data and Inventory Photos.  

 

Select “Vegetation 
Management“ to retrieve 

vegetation management permits 

Select Vegetation 
Management permit link 
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9.1. Vegetation Permit Data 

Vegetation Permit Data displays basic vegetation permit information.  

 

Permit Number – The permit number assigned. Vegetation Management Permit numbers are configured 

as VEG + Current Sign Permit Number + Sign Side (A or B) +m Number of applications submitted. 

Permit Status – Indicates the current status of the vegetation permit. 

Type – Indicates Permit Type. In this case, Vegetation. 

Permit Date – Vegetation permit approval date.  

Expires – Vegetation permit expiration date.  

Activity Deadline – Time frame the permit holder has from the permit issuance date to complete the 

vegetation management activity. 

9.2. Sign Permit Data 

Sign Permit Data displays basic, related sign permit information.  
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Permit Number – Assigned permit number. 

Permit Type – Standard Sign, Multi-Message Sign, or Vegetation Management 

Permit Date – Permit approval date. 

Expires – –Indicates permit expiration date.  

Permit Status – Indicates the current status of the permit.  

Permit Sign Status – – Indicates the current status of the sign face. Data is collected in the field and 

updated through the GIS database upload. 

County – Sign location information from the permit application. 

Municipality – Municipal locational information for the vegetation permit’s sign location. 

Tag Number – Permit tag number attached to sign structure.  

Route – Sign location information from the permit application. 

Milepoint – Milepoint locational information for the vegetation permit’s sign location. 

Latitude – Coordinate locational information for the vegetation permit’s sign location. 

Longitude – Coordinate locational information for the vegetation permit’s sign location. 

Map Location – Launches GIS viewer and centers on latitude and longitude data stored for the sign 

location. 

9.3. Inventory Photos 

Displays inventory photos of the sign associated with the vegetation permit.

 

10. GIS Viewer 

The Outdoor Advertising (ODA) Sign Inventory Viewer (Viewer) is an interactive web-based Geographic 

Information System (GIS) viewer that allows the user to explore ODA Signs in a GIS. The viewer is 
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equipped with a navigation panel, interactive widgets, a user specified table of contents, and a street or 

aerial basemap. The purpose of this section is to define the viewer layout and provide a step-by-step 

guide for the Viewer. 

 

The Viewer allows the user to perform the following functions: 

• Navigate the sign inventory map 

• Query an address or coordinate 

• Identify map features 

• View a legend 

• Perform custom searches 

• Export search results to a table 

• Access supporting documentation via hyperlinks 

• Draw & Measure specific lengths and areas 

• Print maps 

10.1. Navigation Tool 

The Navigation Tool is located to the top left of the Viewer. The “+” icon is used to zoom in, and the “-“ 

icon is used to zoom out. Holding the left mouse button down, allows the user to pan around in the Viewer 

map. The Home icon allows the user to return to the full extent of the map. 

 

10.2. Layers and Basemaps 

Navigation Tools 

Basemaps 

Widgets 

Zoom In 

Zoom Out 

Return to Full Extent 

My Location 
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The Display Menu is located on the top right of the Viewer. It includes the buttons “Basemap” and “Show 

Map Overview.” 

 
 

Click the “Basemap” button to change Imagery, Light Gray Canvas, Streets, and Topographic base maps. 

 

Clicking the “Show Map Overview” button expands a window showing the location of the map extent in a 

reduced scale map. This extent window can be expanded by pressing the “Expand” button in the top right 

corner. 

 

10.3. Popups 

Show Map Overview Basemap 
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For a quick summary of information related to a feature in a layer, 

click on a sign and a popup displays. This popup contains attribute 

information for the feature and a button to zoom to the selected 

feature.  

 

 

 

 

 

 

 

 

 

 

 

10.4. Widgets 

The Widget menu is located on the bottom center of the viewer. Hover over each widget icon to see a 

description of the widget. To open a widget, click on the desired icon. Widgets include Legend, Layer List, 

Draw, Measurement, Enhanced Search, Identify, and Enhanced Locate. 

 

 

 

 

 

To minimize a widget, click on the minus sign on the top right hand corner. To close a widget, click the X 

button in the right hand corner. Multiple widgets can be open simultaneously. You can also change the 

location of the widget by dragging the top grey bar. Widgets can also be closed by clicking the individual 

buttons in the widget menu. 

  

Legend Layer 
List 

Draw Measurement 
Enhanced 

Search 
Identify 

Enhanced 
Locate 
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10.5. Legend Widget 

The Legend Widget shows the user the symbology of the features contained in the map. 

 

10.6. Layer List Widget 

The Layer List Widget is used to turn layers on and off. Clicking the check box beside the layer makes it 

visible in the Viewer map. 
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10.7. Draw Widget 

The Draw Widget provides the user with a variety of tools to draw features and create annotation within 

the Viewer map. Hovering the cursor over the buttons reveals the buttons description. The user can 

select between point, line, polygon, and annotation draw modes. Additionally, feature color, style, 

transparency, and line widths may be customized. Once the feature properties are defined, left-click on 

the viewer to begin drawing the feature. The “show measurements” check-box will add a label of 

calculated “area units” and “distance units” of the drawn feature. 

Toggle Layers on/off 
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To add annotation to the Viewer select the “A” button under draw mode. Type the desired text into the 

text box, and set font color and size. Once the tool is selected, a small text box appears next to your 

pointer directing you to “Click to add a point”. 

Toggle Layers on/off 

Toggle on screen 
measurements 

on/off 
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10.8. Measurement Widget 

The Measurement Widget allows the user to measure areas, distances, and determine the Latitude and 

Longitude of a specific point. Select the type of measurement, unit type, and then begin measuring by 

clicking on the viewer. The Measurement Result appears in the Measurement window.  

                 

 

 

10.9. Enhanced Search Widget 

Annotation Button 

Area 
Measurement 

Distance 
Measurement 

Point 
Location 
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The Enhanced Search Widget allows the user to search By Shape or By Value. With both selection 

methods there is an option to set the layer to select from. Toggle between the available searches using 

the “Search Layer” dropdown list. The available selection layers include; 

• Search by Signs 

• Search by Applications 

• Search by Permit / Structure Status 

• Search by County / Route 

• Search by Milepoint 

Once a Search Layer is selected, select the shape to Select features by. Click on the Viewer map to 

begin drawing the shape, and double-click to complete drawing. 

 

Push pins appear on the selected features, and the Results tab lists the selected features. 

Search Layer 

Draw Selection 

Extent 

Select Shape to 

Select Features by 

Additional Search 

Options 
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Search By Value allows for the creation of complex queries on feature layer attributes and locations. 

Once the Search Layer is assigned, additional text boxes / drop down menus appear below. After filling 

out the “Specify parameters for this search”, press the Search button to return the results. To add a 

feature(s) to an existing selection click on the “Add to a current selection” option. To remove a feature(s) 

from the current selection click on “Remove from current selection.  

 

   

 

Selected Features 

Add to selection 

Remove from 
selection 
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The search results appear in the Attribute Table window on the bottom of the screen that shows the items 

returned in the search selection. The Options drop-down provides the user with additional search options, 

including the ability to export the selection to a .csv file. Clicking individual results highlights the selection 

in the Viewer Map. 

 

The Attribute Table window can be accessed by pressing the button on the bottom right of the Viewer 

map. 

 

10.10. Identify Widget 

The Identify widget provides functionality similar to the draw widget, except it allows you to draw shapes 

over an area in order to select a group of signs. Select a drawing tool (preferably a shape tool) and drag 

the shape over a group of signs you wish to select. 

Search Options 

Attribute Table Button 
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The “Identify” tab shows you the filtering options and drawing tools. 

 

 

10.11. Enhanced Locate Widget 

The Locator Widget is used to find a specific address or coordinate location on the map. Select either the 

Address or Coordinates tab, then fill out the remaining fields. To reduce search times, select the check-

box to limit the search to the maps extent. The Viewer will zoom to that location and place a point in the 

map.  

Results are 
Displayed Here 

Drag a 
Shape 

Filter using 
Selection Layers 
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Additionally, the Enhanced Locate Widget provides the user with the ability to identify specific addresses 

on the map. Select the “Inspector” tab on the widget, then click on the house button, and then click on 

somewhere in the Viewer map. If address information is available, a result displays in the “Results” tab. A 

new pop-up window also appears next to the map location with the address information. 

 

11. Supported Browsers 

Chrome is the recommended/supported browser for SYNODAS 

Limit Search 
to Map Extent 


